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1. HEJIX U 3ATJAYX OCBOEHUSA JUCHUIIJINHBI

1.1 | <i>Llemn:</i> @opMupoBaHUE HHOSI3BITHONH KOMMYHHKATHBHOW KOMIETESHIIUH IJIS IETIOBOTO OOIIEHHS B YCTHOH U
MIMCHbMEHHON (opMax.

1.2 | <i>3agaun:</i> - OCBOCHHE TPAMMAaTHYECKOTO U JIEKCHIECKOTO (00IIEro ¥ TS PMHUHOIOTHYECKOT0) MUHUMYMA B
o0BeMe, HeOOXOIMMOM UTS eTTOBOTO OOIIEHHS HAa HHOCTPAHHOM SI3BIKE;

- (hopMHpOBaHNE KOMMYHHKATUBHBIX YMEHHH YCTHOTO U MUCHbMEHHOTO JIETIOBOTO OOIIEHHS HA MHOCTPAHHOM SI3bIKE;
- ¢popMuUpOBaHUE YMEHHH BBITIOJHATH TIEPEBO MPOPECCHOHANTBHBIX TEKCTOB C HHOCTPAHHOTO (-bIX) Ha
TOCYAapCTBEHHBIH SI3BIK U O0PATHO.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OOII

Huxn (pazpen) OOIT: b1.0

2.1 | TpeGoBanusi K NpeABAPUTEILHON MOATOTOBKE 00y4aIOLIEerocsi:

2.1.1 | IlpepmectByromnie A1 U3y4eHUs AUCUUILIUHBI SIBISETCA AUCUUILINHA «IHOCTpaHHBIN SI3bIK» HA IPEABLAYLIEM YPOBHE
oOpa3oBaHMUsL.

2.2 | IMCUMILIMHBI U PAKTHKH, JI51 KOTOPHIX 0CBOEHHE JAHHOM JHCHUIUTMHBI (MOXYJIs1) HEOOX0IMMO KaK
npe/lecTByoIee:

2.2.1 | BemmmonHeHMe, MOATOTOBKA K MPOIIEAYPE 3aIIUTHI U 3alIUTa BHITYCKHOW KBATM(HUKAIIHOHHON pabOTHI

3. KOMOETEHLUH OBYYAIOIETOCSI, ®OPMUPYEMBIE B PE3YJILTATE OCBOEHUSI JUCILUTIINHBI
(MOJYJIST)

YK-4: Cnioco0eH 0CcylIeCTBJIATD A€J10BYI0 KOMMYHHKAIMIO B YCTHOH M MUCbMEHHOH (popMax HA rocy1apcTBEHHOM SI3bIKe
Poccuiickoii @eaepannu 1 HHOCTPAHHOM(BIX) A3bIKE(AX)

N-1.YK-4: Brageer cucTeMoii HOpM PYCCKOro0 JINTEPATYPHOIO S3bIKA MPH €r0 HCIO0JIb30BAHNH B KauecTBe
rocyiapcTBeHHOro s3bika Poccuiickoii @egepanuu 1 HOPMAMH HHOCTPAHHOTO(bIX) A3bIKA(0B), HCIMOIb3YeT Pa3JUYHbIC
(opMbI, BUABI YCTHOMH M NMCbLMEHHONH KOMMYHUKALIMH.

- 3HAET OCHOBHBIC I'PAMMATHYECKHE CTPYKTYPHI; 00IEYNOTPEOUTENEHYIO, OOIIEKYIBTYPHYIO H PO(ECCHOHANIBHYIO JIEKCHKY;
pedeBbIe KIINIIe, HEOOXOANMBIE IS OCYIIECTBICHUS AeTOBOH KOMMYHHKAIINHA Ha HHOCTPAHHOM SI3BIKE

- yMeeT MOCTPOUTH BBICKA3BIBAHMS B CMOACIHMPOBAHHBIX (IIPEAIaraeMbIX) CUTyalUsAX OOIICHUS HA HHOCTPAHHOM S3bIKE, IIPABUIIEHO
UCTIONB3YsI BepOasibHbIE U HEBEPOATIbHBIE CPEACTBA OOIIECHHS

- BJIaJIeeT HHOCTPaHHBIM SI3BIKOM KaK CTHJIEM JIEJIOBOTO OOLICHHS

HNI-2.YK-4: Ucnoab3yeT A3bIKOBbIE CPEICTBA IS JOCTHKEHHS MPO(ecCHOHAIBHBIX LeJIell HA PYyCCKOM U HHOCTPAHHOM
(bIX) s13bIKe(aX) B pAMKAaX MEKIUYHOCTHOTO H MEKKYJIbTYPHOIO O0LIEHM.

- 3HAeT OCOOCHHOCTH CTHJIMCTHKY HAIMCaHUS OQHINAIBHBIX U HEO(DHIUATBHBIX MHCEM
- YMEET BECTH JICJIOBYIO MEPEMICKY C YIETOM COITMOKYIBTYPHBIX OCOOCHHOCTEH C MPECTaBUTEISIMH JIPYrUX CTPpaH
- BJIaJICeT TEXHHUKOI JAETOBOr0 MIChMa HA HHOCTPAHHOM SI3bIKE

4. CTPYKTYPA U COIEPKAHUE JUCOUILINHBI (MOIYJIST)

Koxn HaumenoBanue pasejos u TeM /Bua | Cemectp / | Yacos | Kommneren- | Jluteparypa | Hute | IIpumeuanue
3aHATHS 3aHATHSA/ Kypc MU PAKT.

Pasnen 1. Kypc aHrnunckoro sisbika

1.1 T'maron to be. 1 6 UJ-1.YK-4 JI1.1J12.1 0 Huckyccusi.
Bpemena anriuiickoro riiaroja rpyrrbl na-2.vyK-4 [TucemenHBIC
Simple, Active. paboTHI.
ITocTpoeHue BOIPOCUTENBHOTO
NIPEIUIOKEHMSL.

IIpaBuna cnopTuBHOrO 3TUKETA. TEeKCT
"My profession."

How to write a resume and a job
application letter.

/J1ab/




1.2

I'maroxn to be.

BpeMeHa aHrITHICKOTO II1aroiia rpyIibl
Simple, Active.

ITocTpoeHue BONIPOCUTENBHOTO
MIPEAT0KEHHS.

Tekct "My profession."

How to write a resume and a job
application letter.

/Cp/

30

NJ-1.YK-4
WJI-2.VK-4

J1.1J12.1

1.3

BpemMeHa aHIIMICKOrO ri1aroja rpyisl
Progressive, Active.

MO,[[aJ'H:HI)Ie TjIaroJiel 1 uX 3aMCHHUTCIIN.

Tekct "The sports I play."
Join the debate.
/J1ab/

WJ-1.VK-4
WJ1-2.VK-4

J1.1J12.1

Juckyccus.
Ponesast urpa.

1.4

Bpemena aHruiickoro riaroja rpymmisl
Progressive, Active.

MopganbpHbIe T1aroiasl U UX 3aMCHHUTEITH.

Tekct "The sports I play."
Join the debate.
/Cp/

25

WJ-1.YK-4
WJI-2.VK-4

J1.1J12.1

1.5

Tiaron to have
BpeMeHa aHrIHICKOTO TIarosia rpyYIbL
Perfect, Active

OMbpaTrueckas KOHCTPYKIHS it is/was ...

that/who
Texct «The Psychodynamic and

Behavioral Approachesy.
/J1ab/

WJ-1.VK-4
WJ1-2.VK-4

J1.1J12.1

[IepeBon
TEKCTa.

1.6

T'imaron to have
BpeMeHa aHrTHICKOTO TIIarosia rPYIIbL
Perfect, Active

OMbpaTryeckas KOHCTPYKIHS it is/was ...

that/who

Texct «The Psychodynamic and
Behavioral Approachesy.

/Cp/

25

VJI-1.YK-4
WJ1-2.VK-4

J1.1J12.1

1.7

BpeMena aHTIHICKOTO TI1arojia rpyIisl
Simple, Passive.

JIBoiiHoii coro3 both... and.

Texcr «The Cognitive and Humanistic
Approachesy.

/J1a6/

N-1.YK-4
UJ1-2.YK-4

JI1.1J12.1

Tecr.

1.8

Bpemena anrnuiickoro riarosa rpymsl
Simple, Passive.

JIBoiiHoM coro3 both... and.

Texctr «The Cognitive and Humanistic
Approachesy.

/Cp/

30

NJ-1.YK-4
UJ1-2.VK-4

J1.1J12.1

Pasnen 2. lNMpomexyToyHasi
aTTrecTaums (3a4ér)

2.1

IMonroroBka k 3auéry /3a4ét/

8,85

NJ-1.VK-4
WJ1-2.VK-4

2.2

KonTtakthas pa6ora /KCPATT/

0,15

NI-1.YK-4
UJI-2.VK-4

Pasgen 3. lNMpomexyTodHas
aTTectaums (3a4€T)

3.1

Ionroroska k 3auéry /3auéTCOLY/

8,85

NJ-1.YK-4
WJI-2.VK-4

32

KonTtaktHas padora /KCPATT/

0,15

WJ-1.YK-4
WJ1-2.VK-4

5. ®OHJ OIIEHOYHBIX CPEACTB

5.1. IlosicHuTEeILHAS 3alIMCKA




1. Haznauenue ¢onaa oueHOYHBIX cpeacTB. OLeHOYHbIe CPeCTBA PeAHA3HAUEHBI AJIS1 KOHTPOJIS M OIIEHKH 00pa30BaTeIbHBIX
JOCTHKEHHH 00y4aroIIUXCsl, OCBOMBIINX IPOrpPaMMy Y4eOHOM AUCIUIUTUHEI «ITHOCTPaHHBIH S3BIKY.

2. @OHJ OIEHOYHBIX CPEACTB BKIIIOYAET KOHTPOJIBHBIC MaTEPHAIIBI IS IIPOBEICHUS TEKYIIETO KOHTPOIS B JOPME TECTOBBIX
3aJJaHui, POJIEBOI UTPBl, MTUCbMEHHBIX pabOT, AUCKYCCHI, TEKCTOB JUIS YTEHUS U TIepeBOJia U IIPOMEKYTOUHON aTTEeCTalluH B
(hopMe BOIIPOCOB K 3a4ETY, 3aUETY C OLICHKOM.

5.2. OueHovHbIE cpeacrsa 1l TEKYIIEero KOHTpPOoJIst

BxonHoli KOHTpOJIb (IPUMEPHOE 3a]1aHKE)

1. He ... at the weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win
3 don’t win
4 win

3.1 ... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look

4 am looking

4.1 ... him since childhood.
1 am knowing

2 have known

3 knew

4 know

5. BeibepuTte noaxosiiee oTHocuTeabHoe Mectoumenue: The principal of Ridgecrest High School, ... had worked there for over
ten years, finally decided to retire.

Bapuantel 0TBETOB:

1 which

2 who

3 where

4 when

Kpurepuu onenku:

Crynent BemonamI 84-100% 3amanuit «OTJIMYHO», MOBBIIIEHHBII YPOBEHb

Crynent BonHUI 66-83% 3a1aHuil «XopoIoy», IOPOTOBBI YPOBEHb

Crynent Bbinonuun 50-65% 3anaHuil «y10BIE€TBOPUTEIBHOY», IOPOTOBBIN YPOBEHb

Crynent BeimoaHuI MeHee 50% 3a1aHuil «HEeyJOBICTBOPUTEIHHOY, YPOBEHb He C(HOPMHUPOBAH

Tect 1 (IIpumepHbIe 3a1aHNs)

1. T can start work at 7:30, 8:30 or 9:30. I'm really glad I can work ... .
1 friendly boss

2 flexible hours

3 high salary

4 company car

2. Her job has a lot of ... . She goes to a different country every month!
1 travel opportunities

2 high salary

3 job security

4 company car




3. Match the sentence beginnings with the endings:

1 I don’t like going a) to music.

2 Jorge quite likes b) holiday in August.

3 Pete and Gregor often play ¢) watching football on TV.

4 Nick works d) to the gym.

5 We never listen e) hours.

6 Susan loves going f) out to restaurants.

7 1 usually go on g) from home once a month.
8 Piet often works flexible h) football on Sunday.

4. Choose the best words to complete the sentences:

1 We can’t meet in my office. It isn’t (big / small) enough.

2 Liam’s presentations are too (long / short). Yesterday, he talked for four hours!

3 My holiday was nice but it wasn’t (stressful / relaxing) enough. We were very busy every day.
4 1 can’t hear you. The restaurant is too (quiet / noisy).

51 don’t like this book. It isn’t (interesting / boring) enough.

6 I didn’t buy the new Mercedes because it was too (cheap / expensive). I don’t have €100,000!
7 I can’t move this chair. It’s too (light / heavy).

5. Match the questions with the replies:

1 What’s the reason for your visit? a) I’'m staying at the Hilton in the town centre.
2 Where are you staying? b) I’'m here to visit my company’s head office.
3 What’s your hotel like? ¢) I play golf.

4 How’s your business doing? d) I work flexible hours, which is great.

5 What do you do in your free time? e) Between 40 and 50 hours.

6 Do you meet your colleagues after work? f) We're doing quite well.

7 How many hours a week do you work?  g) The room is very comfortable.
8 What do you like best about your job?  h) From time to time.

9 Where are you from? 1) 'm from Italy.

Kpurepuu oueHku:

Crynent Beinonnun 84-100% 3ananuit «OTJINYHO», MOBBIILIEHHBII YPOBEHb

Crynent BonHII 66-83% 3a1aHuil «XopoIoy», IOPOTOBBI YPOBEHb

Crynent Bbionuun 50-65% 3anaHnil «y10BIE€TBOPUTEIBHOY», IOPOTOBBIN YPOBEHb

Crynent BeimoaHuI MeHee 50% 3a1aHuil «HEeyJOBICTBOPUTEIHHOY, YPOBEHb HE C(HOPMHUPOBAH

Tecr 2 (ITpumepHbIe 3a1aHU)

1. Complete the conversation with words: a restaurant / August / Friday / Barcelona / Germany / golf / Poland / Polish
A Is Kasia from ?

B No, she isn’t. She’s from Warsaw, in

A Really? And is her husband also ?

B Yes, he is.

A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every
A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last
year she went to , in Spain.

A Do you and Kasia sometimes play at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

2. Complete the conversation with words: are / does / don’t / how / is / 'm / what / what’s / where / works

Al Ursula Becker.

B Nice to meet you, Ursula. My name’s David Lopez.
A you a sales manager?

B No, I’m not. I work in television.

A your job?

B I'm Director of Advertising.

A do you work?

B At Channel 10.

A your wife in television, too?
B No, she isn’t. She works for a magazine.

A does she do?

B She’s a graphic designer.

A she travel in her job?

B No, but she sometimes at the weekend.

A often does she do that?




B Two or three times a month.
A What about you? Do you work at the weekend?

B No, I

3. Match the sentence beginnings with the endings.

1 Call me back a) incorrect.

2 Can I speak to b) a refund.

3 I have a c) Georg Sipos, please?

4 The invoice is d) to hear that.

5 There’s e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, this is g) later, please.

8 I'm very sorry h) problem with my new laptop.

4. Complete the text with words and phrases: book / buy / check in / collect / go through / take / watch

I travel abroad for work about once a month. I always (1) my ticket and (2)

hotel room on the Internet. I carry a small suitcase and I always use an electronic ticket. So, when I arrive at the airport, I can
immediately (3) security. I never (4) the in-flight movie. On the plane, I like to work
on my computer.

When I arrive at my destination, I don’t have to (5) my luggage because I carry it on the plane with me. I
usually (6) a taxi to my hotel. After I (7) at the hotel, I usually go for a walk. After a

long flight, I need the exercise!

5. Complete the sentences with the correct form of do.

1 He have a laptop. He says it isn’t necessary.
2 she have a meeting today?
3 Where you usually have lunch?
4 A Do you know Raymond Smith?
B No, 1 .
5 They come to work on Mondays. It’s their day off.
6 A Do you have any questions?
B Yes, we .
7 you have training every April?

Kputepuu ouenku:

Crynent Bemmonaun 84-100% 3amanuit «OTJINYHO», MOBBIILIECHHBII YPOBEHb

CryneHt BeIIOIHUI 66-83% 3a1aHuii «XOPOII0», IOPOroBbIil ypPOBEHb

Crynenrt BoinoaHua 50-65% 3ananuil «yJOBIETBOPUTEILHO», IOPOTOBbII YPOBEHD

Crynent BeIonHII MeHee 50% 3a1aHnil «HEYTOBICTBOPUTEIIHLHOY, YPOBEHB HE C(HOPMHUPOBAH

Tect 3 (IlpumMepHbIe 3a1aHNA)

1. Choose the best word to complete the sentences.

1 Apple pie is usually served as a (starter / dessert).

2 (Cabbage / Salmon) is a type of vegetable.

3 In most countries, you leave a (soup / tip) for the waiter in a restaurant.

4 (Sushi / Tiramisu) is a common main course in Japan.

5 ‘Bill’ in London restaurants means the same as (‘check’ / ‘receipt’) in New York restaurants.
6 (Ice cream / Paté) isn’t usually served as a dessert.

7 The waiter usually brings you the (menu / bill) at the start of the meal.

2. Complete the short conversations with any, some, much or many.

1 A How coffee do we have?
B We don’t have any.
2 A How days off do you get every year?
B 21.
3 A T’ve just made a pot of tea. Would you like more?
B Yes, please.
4 A Are there a lot of engineers in your office?
B No, there aren’t . We’re all businesspeople.
5 A Do you have soup today?
B Yes, we do. We have vegetable soup.
6 A How time do you have free this afternoon?
B Sorry, I don’t have any. I’'m really busy.
7 A Are there cars in the car park?

B Yes, there are.

3. Complete the text with the correct form (present simple or past simple) of the verbs in brackets.

my




My company (1) (provide) training every year for all employees. Last month, I (2) (go) on a

three-day training course about project management. It (3) (be) an interesting three days. We (4)
(read) case studies about successful and unsuccessful projects and then (5) (discuss)
them. The quality of the training (6) (be) always very high and every course (7)

(give) us a lot of useful information.

4. Match the questions with the responses.

1 How much is the room per night?

2 Can I have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can I pay with American Express?

8 Hello, Hotel Carmen. How can I help you?

a) Sure. It’s a Visa. The number is ...

b) I'm sorry, there isn’t but you can leave your car on the street in front of the hotel.
c) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

5. Complete the conversation at a trade fair with the correct form of the verbs: be / close / come / cost / deliver / have / include /
weigh

A Tell me about your new MP3 player.

B What would you like to know?

A Tell me about the design.

B Well, it a unique design. It’s the only player on the market now with this type of lid.

A What’s special about it?

B You can it easily. It protects the player. It makes it very tough. The target market for this model is
teenagers who want to look cool.

A What about colours?

B Well, it in three colours: red, black or green.

A It’s very lightweight and compact.

B Yes, it about 150 grams and it just 10 centimetres long.

A What about the price?

B If you order from our website, it eighty dollars. The price postage and packaging
and we can in three days.

Kputepuu ouenku:

Crynent Boimonaui 84-100% 3amanuit «OTJINYHO», TIOBBIILICHHBIA YPOBEHB

CryneHT BeIIOIHUI 66-83% 3a1aHuii «XOPOII0», IOPOroBbIil ypOBEHb

Crynenr Bbinonaun 50-65% 3anaHuii «yJOBIETBOPUTEILHO, IOPOTOBBII YPOBEHDb

Crynent BoinonHuI MeHee 50% 3a1aHuil «HEYIOBIETBOPUTEIBHOY», YPOBEHb HE CHOPMUPOBAH

Tect 4 (IIpumepHBIe 3a1aHN)

1. Complete the sentences with words: export / home / luxury / mass / niche

1. Nike sports clothing sells to a market.

2. High-quality, expensive goods sell in a market.

3. markets are usually small but profitable.

4. Products sold inside the producer’s country are sold to the market.
5. markets are outside the producer’s country.

2. Write the numbers in words.
1.540

2.6,370

3.29,606

4.902,000

5.4,225,094

6.12.6%

3. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
1. begin a) manufacture
2. make b) sell abroad




3. have a workforce of c) launch

4. export d) employ
5. introduce e) provide
6. supply f) start

4. Put the words in the correct order to make sentences.

1. were / When/ Germany / in/ they/?

When were they in Germany?
2. company / leave / the / John / Did / ?

3. Lorraine / Why / Singapore / did/ to/ move /?

4. wasn’t/ work/ Ivan/ at/happy/.

5.you/ have/ work/ Do/lot/ a/of/?

6. Alfredo / stressed / was / Why / ?
7.a/They /lot/time / have / of / don’t/ .

5. Match the sentence beginnings with the endings.

1 I need some training to do  a) costs.

2 It’s really important b) my job properly.

3 Why don’t you buy c) a self-study course?
4 We don’t have d) at home?

5 We have to cut e) possible.

6 I'm sorry, it’s not f) any money for this.

7 How about studying g) to me.

Kputepuu ouenku:

Crynent Boimonaun 84-100% 3amanuit «OTJINYHO», TIOBBIILICHHBI YPOBEHB

CryneHT BeIIOIHUI 66-83% 3aaHuii «XOPOII0», IOPOroBbIil ypOBEHb

Crynenr Binonaun 50-65% 3anaHuii «yJOBIETBOPUTEILHOY, IOPOTOBBII YPOBEHD

Crynenrt BoinonHmI MeHee 50% 3a1aHuil «HEYIOBIETBOPUTEIBHOY», YPOBEHB HE C(HOPMHUPOBAH

Tect (IIpumepHbIe 3a1aHMsA)

1. Complete the sentences with the correct form (present simple or present continuous) of the verb in brackets.
1. Every time I go to Singapore, I (stay) at the Oriental Hotel.

2. T usually drive to work but today I (walk).

3. Martina often (call) China. We have three suppliers there.

4. Usually I (not deal) with customer complaints but today I’m helping Renée.

5. At the moment, Pete (talk) to Davina about the quality control problem.

6. Helena is usually in her office in the afternoon but she (work) from home today.

7. Normally delivery (take) about three weeks.

2. Complete the conversation with the phrases (a—g).
a) I think we need to target younger people.

b) I really like that idea.

c) I agree with you.

d) Let’s use Facebook and Twitter.

¢) How about starting a Facebook page?

f) What about using social networking sites?

g) [ don’t agree.
Tania I think we need to send out e-mail advertisements.

Franco (1) . I think that’s a great idea. Diana, what do you think?
Diana I’'m afraid (2) .
Franco =~ Why not?

Diana 3) . They don’t really use e-mail.
Tania So what should we do?

Diana 4) ?

Franco =~ What, you mean like Facebook and Twitter?

Diana Yes.

Tania 5) . In fact, I think it’s brilliant.
Franco  (6) ?

Franco Good idea. But what about Twitter?
Diana @)




3. Complete the sentences with words and phrases: end / presentation / sections / subject / subject of / talk about / talk to you
1. By the end of my , you will have a clear idea of our plans.

2. My today is our sales strategy.

3. I’d like to about our bonus scheme.

4. The my presentation is export sales.

5. By the of my talk, you will understand why this is necessary.

6. I’'m going to our manufacturing process.

7. My presentation is in three

. Read the (given) article and decide if the statements are true or false:
. People rarely chat about products or services on Facebook.

. The article says that Facebook is good at reaching small markets.

. Facebook’s user data is very useful for advertisers.

. Starbucks uses Facebook to learn about its customers.

. Companies have to spend a lot of money to advertise on Facebook.

. Facebook earns most of its money from advertising.
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. Match the sentences with the same meaning.

. At the end of the week, we have a meeting where people discuss subjects.
. We have a lot of meetings where information or instructions are given.

. We often move documents from the network to a PC.

. We think it’s important to have direct contact with other people.

. We often move documents from a PC to the network.

. We don’t have to wear business suits at the end of the week.

. Our meetings are informal.

. We can work from nine to five or from ten to six.

. Every year, we have three weeks’ holiday.
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a) We upload a lot of work to the intranet.

b) We download a lot of work from the intranet.
¢) We have a forum on Fridays.

d) We have a system of annual leave.

¢) We have a flexi time system.

f) We value face-to-face meetings.

g) We have relaxed meetings.

h) We have casual Fridays.

1) We often have briefings.

Kpurepun onenxu:

Crynent Boinonanui 84-100% 3aganuit «OTJINYHO», MOBBIILIEHHBII YPOBEHb

CryneHt BeIIOIHUI 66-83% 3a1aHuii «XOPOIIO», IOPOroBbIi ypPOBEHb

Crynent Brmonsmn 50-65% 3a1aHuil «yI0BIETBOPUTEIBHOY, IOPOTOBBIN YPOBEHb

Crynent BoinonHm1 Meree 50% 3aJaHuil «HEYIOBJICTBOPUTENBHOY», YPOBEHB HE CHOPMUPOBAH

Tect (ITpumepHbIe 3a1aHU)

1. Match the underlined words in the text with the definitions.

We are a (1) customer-focused company that (2) supports innovation. We need an experienced manager to (3) set up a new branch
in a challenging overseas market. We currently have limited sales in the market. Your main objective will be to (4) increase sales.
You will need to (5) improve communication with our local distributor. You will need to (6) lead a team, (7) train new staff and (8)
develop new products for the market. We (9) will reward good performance.

a) welcomes new ideas and change

b) make better

c) create

d) start

e) putting needs and wants of customers first

f) offer incentives for

g) make more

h) teach

1) be in charge of

2. Complete the conversation with the correct form of will or going to.
A T have to move these boxes.

BI1(3) help you.

AReally? Thanks!

3. Complete the conversation with the correct form of will or going to.




A Have you made your schedule for next week?
B Yes. I (6) have any meetings with clients.
A Oh, good.

4. Complete the conversation with the correct form of will or going to.

A My company is going out of business. They sent everyone home today.
B Oh, no. What (1) do?

Al 2) start my own company.

5. Complete the conversation with the correct form of will or going to.
A Goodbye!
B Goodbye! I (7) see you next week!

Kputepuu ouenku:

Crynent Bemmonaun 84-100% 3amanuit «OTJINYHO», MOBBIILIECHHBII YPOBEHb

CryneHT BeIIOIHUI 66-83% 3a1aHuii «XOPOII0», IOPOroBbIil ypOBEHb

Crynenrt BoinoaHua 50-65% 3anaHuil «yJOBIETBOPUTEILHO», IOPOTOBBII YPOBEHD

Crynent BeIonHIT MeHee 50% 3a1aHnil «HEYTOBIETBOPUTEIHLHOY, YPOBEHB HE C(HOPMHUPOBAH

Tect (IIpumepHBIe 3a1aHMs)

1. Choose the best words to complete the conversation.

A Look at the time.

B It’s six o’clock. We (1) (should / would) go. We don’t want to be late. (Could / Would) you like to walk to the restaurant? It isn’t
far.

B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it.

B I don’t think we (4)(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.
A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here.

A (7) (Could / Should) you explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business?

B You need to be patient!

2. Complete the conversation with the correct form (past simple or present perfect) of the verbs in brackets.

A Do you travel a lot for work?

B Yes. Since I started the job two years ago, I (1) (travel) abroad more than thirty times and I (2)

(visit) more than ten different countries. Last month, I (3) (spend) two weeks in

Bahrain and Dubai.

AWow. That’s interesting. (4) (you visit) the United Arab Emirates?

B Yes. I (5) (go) there last year.

A (6) (you like) it?

B Yes, it was fantastic.

AT(7) (not travel) anywhere yet this year but next month I’'m going to Spain on holiday.

. Match the sentences with the responses.

. What time is good for you?

. What’s a good day for you?

. We could meet the other members of the team.

. There’s something I’d like to talk to you about.

. Do you have any special strengths?

. What do you do in your free time?

. What did you learn from your last job?

. I think we should stop meeting Dave every week.
. I can make 15th January.
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a) People say I’'m good at giving presentations.

b) I spend a lot of time reading.

¢) How about 4.15?

d) 'm afraid I can’t make that date.

e) I improved my organisational skills.

f) 27th March would be fine.

g) Mmm. I don’t think that’s a good idea. He’s important to us.
h) OK. Would you like to go in my office?




i) I agree. Let’s meet them next week.

4. Complete the conversations with the phrases (a—i).
a) There’s a problem with

b) My main aim is to become

¢) I had a problem with

d) I'm sorry I

e) The traffic was

f) My main skills are

g) Let’s talk to

h) We should move him to

1) My flight was

Conversation 1

A (1) missed our meeting on Tuesday. (2) late.
B Don’t worry. Ajay missed it, too. We changed the meeting to tomorrow.
Conversation 2

A What happened?

B (3) very bad. There’s a lot of snow and ice on the roads.
Conversation 3

A We need to talk about the staff in this department. (4) Andreas.
B I know. (5) another department.

AT agree. (6) him.

Conversation 4
A What do you want to do in the future?

B (7) a manager.

Conversation 5

A What are you good at?

B (8) advertising and marketing.

Conversation 6
A What didn’t you like about your last job?
B Well, (9) working too much overtime.

5. Read the (given) article and decide if the statements are true or false.
1. E-mail messages ALL IN CAPITAL LETTERS seem rude. True

2. It isn’t important to write polite e-mails.

3. Speaking directly to people is sometimes very useful.

4. Nowadays, it’s OK to keep your phone switched on all the time.

5. The rules are the same for e-mail and online chat rooms.

6. Sometimes, abbreviations like GRS are fine.

Kputepuu ouenku:

Crynent Bemmonaun 84-100% 3amanuit «OTJINYHO», MOBBIILIECHHBII YPOBEHb

CryneHT BeIIOIHUI 66-83% 3a1aHuii «XOPOII0», IOPOroBbIil YPOBEHb

Crynenrt BbinoaHua 50-65% 3anaHuil «yJOBIETBOPUTEILHO», IOPOTOBbII YPOBEHb

Crynent BeIonHIT MeHee 50% 3a1aHnil «HEYTOBICTBOPUTEIIHLHOY, YPOBEHB HE C(HOPMHUPOBAH

Ouenounoe cpenctso "Ponesas urpa"

IIpumMepHbIe TEMBL

1. Tema (npobiema) «At the Hotel»

Konnermust urpsr: The guest is telephoning the hotel’s manager and is complaining about his apartment.

Ponu:

a) a guest;

0) a hotel’s manager.

OskuaeMblil pe3yibTaT — HHCILEHHPOBKa Oece/lbl OpraHn30BaHa U MPE/ICTaBICHA B COOTBETCTBUH C CUTYalMel OOIIeHNsI.

2. Tema (npobiema): «Food and Entertainingy

Kownmernmust urpel: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss
your ideas and decide on the best way to entertain the visitors.

Ponu:

a) a manager;

0) a manager.

OskuiaeMblii pe3ysibTaT — HHCIICHUPOBKA Oecebl OpPraHM30BaHa U MPEICTABICHA B COOTBETCTBHH C CUTYyAIlUEH OOIICHHUS.

3. Tema (npobnema) «At a Trade Fair»
Konnenmus urper: The Sales conversation between a store manager and a manufacturer about product’s details.
Ponu:




a) a store manager;
6) a manufacturer.
OsxuaeMslii(e) pe3yabTaT(bl) — HHCIIECHHPOBKA Oecelbl OpraHn30BaHa U MPEICTaBIeHa B COOTBETCTBUH C CUTYAIHEN OOIICHHS.

4. Tema (mpobnema) «Dealing with problems»

Komnmenust urpsl: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Ponu:

a) a manager;

0) an office worker.

OskuaeMblil pe3yibTaT — HHCICHHPOBKa Oece/ibl OpraHn30BaHa U MPE/ICTABICHA B COOTBETCTBUH C CUTYaIMel OOIIeHNSI.

5. Tema (npobnema) «Participating in discussiony

Kownmenust urpel: You are taking part in a marketing meeting to discuss the launch of a new range of biscuits and how to promote
it.

Ponu:

a) an advertising manager;

0) an advertising manager.

OskuiaeMblii pe3yiibTaT — HHCIICHUPOBKA OCCeIbl OPraHM30BaHA U MPECTABICHA B COOTBETCTBHH C CUTYyAIlUEH OOIICHUS.

6. Tema (nmpobrnema) «Presenting your company»

Konnenmus urper: Take it in turns to show each other around your company. Say what happens in each area and what is happening
now.

Ponu:

a) a representative of company Nel;

6) a representative of company Ne2.

OskuiaeMBblii pe3ylibTaT — HHCIICHUPOBKA Oecebl OpraHM30BaHA U MPECTABICHA B COOTBETCTBHH C CUTYAIlUEH OOICHHUSI.

7. Tema (mpobnema) «Making arrangementsy

Konnenmuus urpst: The Managing Director calls a customer to arrange a meeting next week. The Managing Director suggests a time
and date. The customer agrees.

Pomnu:

a) a managing director;

0) a customer.

OskuJaeMblii pe3yinbTaT — WHCLIEHUPOBKa Oece bl OpraHN30BaHa U MPE/ICTABICHA B COOTBETCTBUHM C CHTyallUeH OOIIeHNSL.

8. Tema (mpobnema) «Identifying problems and agreeing action»

Komnmernust urpsl: Two managers in the same department have a problem with an employee, Ken Darby. They meet to discuss what
to do.

Ponu:

a) a manager;

0) a manager.

OskuaeMblil pe3yibTaT — HHCILEHHPOBKa Oece/lbl OpraHn30BaHa U MPE/ICTaBICHA B COOTBETCTBUH C CUTYalMel OOIIeHNsI.

9. Tema (npobiema) «Interview skills»

Konmermust urper: A director of a well-known group of travel agents is looking for someone to manage the sales office in Tokyo,
Japan.

Ponu:

a) a director;

0) a candidate for the job.

OskuiaeMblii pe3ylibTaT — HHCIICHUPOBKA Oece/bl OpPraHM30BaHA U MPECTABICHA B COOTBETCTBHH C CUTYyAIlUEH OOIICHHUS.

Kpurepnu oreHku:

OreHka "OTINYHO": CTyAEHT AEMOHCTPHUPYET XOPOIINE HaBBIKUA M YMEHHS CBOOOTHOTO PEYEBOT0 B3aNMOCHCTBHS C TAPTHEPAMHU:
yMeeT HauaTh, MOJAEPKaTh U 3aKOHYUTDH Oecey; coOmoaeT ouepEéAHOCTh IPpU 0OMEHe perIiKaMy; BOCCTaHaBIMBaeT Oeceny B
citydae c0ost; SIBISIETCS aKTHBHBIM, 3aMHTEPECOBAHHBIM COOECETHUKOM; COOTIOIAET HOPMBI BEXIIMBOCTH. Y MEET SMOLMOHAIBEHO
n300pa3uTh XapakTep, HACTPOCHNE, TyBCTBA MCIOIHAEMOTO T€POst B Pa3IMYHBIX CHTYalUsIX; YIIOTPEOISET CI0KHBIE
rpaMMaTHYIeCKHe KOHCTPYKIMU B PEUH; JOITyCKaeT He3HAUUTEIbHbIE TPAMMAaTHUECKHE OIIHOKHY; YIIOTPeOIsIeT pa3srOBOPHEIE
(OpMyIIBI B COOTBETCTBHH C CHTYAIMEeH OOIIEHHSI.

OreHka "Xopomo": CTYeHT IeMOHCTPUPYET HaBBIKU M YMEHHSI CBOOOTHOTO PEYECBOTO B3aMMOJICHCTBHS C TAPTHEPAMU: YMEeT
HavaTh, MOJEPKATh (B OONBIIMHCTBE CITy4aeB) M 3aKOHIHUTH Oecey; coOmoaaeT 0uepéHOCTh IPH 0OMEHE PEIUTNKaMU;
JEMOHCTPHPYET Hanu4ue mpoOieMsl B HOHUMaHUU cOOECeHUKA; He BCeria COOM0aeT HOPMbI BEKIUBOCTH. Y MeET
SMOLMOHAIBHO N300Pa3UTh XapaKTep, HACTPOCHHE, YyBCTBA HCIIOJIHAEMOTO reposi B pa3iIMYHBIX CUTYalUsIX; yHOTpeOIsIeT B peun
MPENMYIIECTBEHHO MPOCTHIE MPEATI0KEHHS; TOMyCKaeT He3HAYUTEIIFHBIC TPAMMaTHUECKHE OIIHOKH; YITOTPeOIIsIeT pa3rOBOPHEIC
(hopMyIIBI B COOTBETCTBHU C CUTYaLUeH OOIIEHUSI.

OueHka "yIOBJICTBOPUTENBHO": CTYJIEHT HE SIBIISCTCSI aKTUBHBIM COOECEJHUKOM; HE MOKET BOCCTAaHOBUTB Oecety B cirydae cOos;
HCTIONB3YeT He3HAYNTENBHBIN 00beM N3yIeHHOM JIEKCHKH; JOITyCKaeT IpaMMaTHYECKUE ONIHOKHY;

Ornenka "HeyJIOBIETBOPUTEIHHO": CTYNICHT SIBIISIETCS MMACCHBHBIM COOECETHIKOM; HE MOXET MO IepKaTh OOIIEHHUE; TOMyCKAeT
rpyOble rpaMMaTHYECKHE OLIHOKH.




OreHOYHOE CPeaCcTBO «JIHCKyCCHs»
IlepeueHpb TeM [UIs POBEICHUS TUCKYCCHU:
Work and leisure.

Problems.

Business trips.

Food and entertaining.

Sales.

People.

Markets.

Companies.

The Web.

Cultures.

Jobs.

Kpurepnu oreHku:

OreHka "OTINYHO": CTyAEHT pPean3yeT yMEHHE MOCTPOUTH BHICKA3BIBAHUS B CMOJICITUPOBAHHEIX (TIPEUIaraeMbIX ) CUTYalHsIX
OOIEHUS] HA MHOCTPAHHOM SI3bIKE, IPABUIIBHO UCIOIb3Yys BepOanbHble U HeBepOalbHBIE CPEACTBA OOLIEHNUS, apIyMEHTHPOBAHO
U3J1araTth COOCTBEHHYIO TOUKY 3PEHHS Ha HHOCTPAHHOM SI3BIKE.

OreHka "Xopomo": CTYIeHT COCOOEH IMOKa3aTh YMEHHUS TOCTPONUTH BEICKA3BIBAHMS B CMO/ICIMPOBAHHBIX (IIpe/IaraeMbIX)
CHTyalusX OOLICHUS Ha HHOCTPAHHOM f3bIKe, IPABMIIBHO UCIIONB3Ys BepOalbHbIe H HeBepOaTbHbIE CPEICTBA OOIIECHHS, a TAKXKe
U3/1araTb COOCTBEHHYIO TOUYKY 3pEHUs] HA UHOCTPAHHOM SI3bIKE.

Orerka "yIoBIECTBOPUTENHHO": CTYICHT IO PyKOBOJCTBOM IPETOIaBaTeNsl ClIOCOOCH IMOKa3aTh YMEHHS MTOCTPOUTH
BBICKa3BIBaHMS B CMO/ICIMPOBAHHBIX (IIPEIaraeMbIX) CUTyallusAX OOIICHUS HA HHOCTPAHHOM SI3bIKE, IPABIIIBHO HCIONB3YS
BepOabHbIE U HEBepOaIbHbIE CPECTBA OOIEHHS U U3J1arasi CBOI0 TOUKY 3pEeHHs Ha HHOCTPAHHOM SI3BIKE.

OreHKa "HEYNOBIETBOPUTENBHO": CTYAEHT 3aTPYIHSIETCS WM HE MOXKET I10Ka3aTh YMEHHUs IOCTPOUTH BBICKA3bIBaHHS B
CMOJICNTMPOBAHHBIX (IPe/IaraeMbIX) CUTyalusAX OOIIEHNS Ha HHOCTPAHHOM S3bIKE, IIPABUIIEHO HCIONB3Ys BepOalbHBIC
HeBepOabHbIE CPEJICTBA OOIIEHHS, a TAKXKE U3/1araTh COOCTBEHHYIO TOUKY 3pEHUS] HA MHOCTPAHHOM SI3BIKE.

Onenounoe cpenctso «IlepeBoa TEKCTOBY
IIpumepHbIe TEKCTHI 11 IEPEBO/ia C AHIVIMUCKOIO Ha PyCCKUN

Text 1

Business diary: Paul Trible, Paul Watson as told to Vanessa Friedman

Paul Trible and Paul Watson are founders of Ledbury, a company that makes luxury shirts. Their company is in Richmond,
USA. The first thing they do every day when they get to work is check customer e-mails. They do about 95 per cent of
their business online, selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the store in Richmond,
Virginia. The company has two fulltime employees. They don't have official meetings. They talk to each other. At lunchtime,
they go to the shop to talk to customers. They spend 25 per cent of the day on the phone with their web designer. The
website takes alot of time and money. To raise money ($300,000) to start the business, they asked 20 friends from their
business school to invest money. The friends also wear the shirts and introduce their colleagues to the company. For
example, an investor who works in a large insurance company in Houston wore their shirts, and in the past four months
they got about 12 more customers from there.

Text 2

Getting it right: doing business abroad by Natasha Stidder

Good etiquette is important when you do business abroad. It is essential to research local customs, to avoid
misunderstandings. Here are some examples:

Japan Smiles can express joy or displeasure. Give gifts with both hands and do not give gifts in odd numbers (bad luck).
China Exchange business cards using both hands. The following gifts should be avoided: clocks, umbrellas, white flowers
and handkerchiefs -these signify tears or death

India Business cards should be given and received with the right hand. Avoid wrapping gifts in black or white these are
believed to bring bad luck.

Middle East Handshakes can last a long time. Do not be surprised if your host leads you by the hand. Do not be surprised if
people interrupt meetings with phone calls or walk in unexpectedly. Expect people to muiti-task in meetings, for example
checking and sending e-mails. In meetings, it is not unusual for people to disagree sometimes loudly.

Text 3

Should I stay or should I go? by Lucy Kellaway

The problem "My new job is a great disappointment. My department is badly run, top management s don't seem to care, and
my new colleagues are not very friendly. Now I hear that my old boss wants me back. I want to see if he is serious, but that
might seem like I am desperate to return to my old job. Besides, I don't want to be too hasty. I have worked in my new job for
six months. After all, it takes time to be accepted into a successful team." Senior manager, male, mid-50s.

The solution Going back to an old employer is never a bad idea. You know exactly what it is like to work for your old
boss. You know that working there is comfortable, and sometimes comfort is a good thing. You say your old boss is anxious
to rehire you, but don't approach him yet. Wait and let him come to you. Try to negotiate areturn with a lot more money




and a promotion. But remember you've only been away for six months. I'm not sure that this is long enough to make a
decision about the new place. Some organisations don't like outsiders; it takes a while before they accept them, and until
then, they are pretty unfriendly. Spend time working hard at your new job and be friendly. Then, if you decide to go back
to your old job, you know that you tried.

Kpurepnu oneHku:

Orenka "OTIMYHO": CTYAEHT CAMOCTOSATEIHHO pealM3yeT YMEHHUS 10 TIepeBOIY MPO(eCCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYIapCTBEHHBIH SI3BIK 1 OOPaTHO, BIaJeeT OCHOBAMH TEXHUKH MEPEBOJA..

Ouenka "xopomuio": CTyJeHT CriocoOeH N0Ka3aTh yMEHUE NepeBoaa NpopecCHOHAIBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYIapCTBEHHBIN SI3BIK 1 OOPAaTHO, CHOCOOEH YacTHYHO ITOKA3aTh BIaJICHHE OCHOBAaMH TEXHUKH MEPEBO/IA.

OreHKa "yIOBIETBOPUTEIHHO": CTYACHT CIIOCOOEH I10] pPYKOBOJCTBOM IIPEMOJaBaTeNs MOKa3aTh YMEHHS 110 IEPEBOAY
npodeccroHaNBHBIX TEKCTOB C MHOCTPAHHOTO Ha FOCYJapCTBEHHBIN SI3BIK U 00PAaTHO, CMOCOOEH MOKa3aTh YaCTUYHOE BIIAJICHUE
OCHOBaMHM TEXHUKH MEPEBOJA.

OrneHka "HEyIOBIETBOPUTENBHO" : CTYJICHT 3aTPYAHICTCA WM HE MOKET TI0Ka3aTh YMEHHUS, HE BIIJIe€T OCHOBAMHU TEXHUKHU
nepeBosa.

5.3. Tembl nucbMeHHBbIX padoT (3cce, pepepaTsl, KYpcoBbie padoThl U JAP.)

1. Composing a resume.

2. A Job Application letter.
3. A healthy lifestyle.

4. Law in my life.

5. Composing an e-mail.

Kpurepun onenku:

- OLICHKA «OTJIMYHOY» BBICTABISIETCS CTYICHTY, €CITH CTYACHT ITOKa3bIBAeT rIIyOOKHIl ypOBEHb 3HaHHI 0COOCHHOCTEH
(dopMabHOTO U HeOpMaNTBEHOro OOLIECHHS, IPABUII IIOCTPOSHHUS THCEMEHHOTO PEYEBOT0 BBICKA3bIBAHHS HA H3y9AaEMOM S3BIKE;
CaMOCTOSITENILHO Peai3yeT YMEHHUS BECTH JEJIOBYIO IIEPETUCKY C YI€TOM COLHMOKYIBTYPHBIX OCOOEHHOCTEH C
NpeICTaBUTEISIMU APYTHX CTPaH; BIAJIeeT TEXHUKOU MepeBoia U peIakTHPOBAHHS.

- OLIEHKA «XOPOLIO» BBICTABIIAETCS CTYACHTY, €CIIH CTYIEHT OKa3bIBAET XOPOIIMH YPOBEHb 3HAHUH OCOOSHHOCTEH
¢dbopmanbHOro 1 HehOpMaIbHOrO OOLICHUS, IPABHJI TOCTPOCHHS TUCbMEHHOTO PEYEBOTO BBICKA3bIBAHHS HA M3Y4acMOM SI3BIKE;
CIOCOOEH MMOKa3aTh YMEHUS BECTH AEJIOBYIO MIEPEMICKY C YUETOM COLHOKYIBTYPHBIX OCOOCHHOCTEH C MPECTaBUTENIAMHU
JPYTUX CTpaH; ClI0oCOOEH YaCTUYHO MOKA3aTh BIIaJeHHE TEXHUKOW IepeBoJia U pelaKTHPOBAHHSI.

- OLIEHKA «YJOBJIETBOPUTEIHHOY» BBICTABIISIETCS CTY/IEHTY, €CJIM CTY/IEHT TI0Ka3bIBaeT 0A30BbIi YpOBEHb 3HAHUH 0COOEHHOCTEH
(opmanbHOTo 1 He(hOPMATBHOTO OOLICHUS, IPAaBHJI TOCTPOCHHS MUCEMEHHOTO PEYEBOTO BBICKA3bIBAHHS HAa M3Yy4acMOM SI3BIKE;
T10J] PYKOBOJICTBOM IIPETIOIAaBATENS CIIOCOOCH ITOKa3aTh YMEHHS BECTH JIEJIOBYIO TTEPEIHCKY C YIETOM COIMOKYIBTYPHBIX
0COOCHHOCTEH C MPEACTABUTEISIMU IPYTUX CTPaH; CIOCOOSH YaCTHYHO MOKa3aTh BIIaJACHUE TEXHUKOM MepeBoa 1
peOaKTHPOBAHHS.

- OLICHKA «HEYJOBJICTBOPHUTEIHLHOY BBICTABIACTCS CTYACHTY, €CIIH CTYACHT ITOKa3bIBacT HEYJOBICTBOPUTEIEHBIH YPOBEHb
3HaHUI ocoOeHHOCTEH (PopManbHOTO U HePOPMATHHOTO OOMICHHMS, IIPABIII IIOCTPOCHHUS MICEMEHHOTO PEUYEBOTO BBICKA3BIBAHIS
Ha U3y4aeMOM SI3BIKE; 3aTPYAHACTCS WM HE MOXKET IT0Ka3aTh YMEHHUS BECTH AEIOBYIO IIEPENUCKY C YUETOM COLMOKYIbTYPHBIX
0COOEHHOCTEH C MPEACTABUTENSIMH IPYTHX CTPaH; HEe BIaJeeT TEXHUKOH MepeBoa U PeJaKTHPOBAHUSL.

5.4. OneHo4HBIE CPEACTBA IJIsl IPOMEKYTOYHOM aTTecTalluu

Bomnpocsl k 3auety
I ITpomexxyTOUHBIN TECT

1) I[TpoMeKyTOUHBIH TECT AJIS 3a4eTa 10 TUCHHIUTHHE “VIHOCTpaHHBIN S3bIK BKITIOYAET JIKCHKO-TpaMMaTHICCKHE 3aaHus 13
0aHKa BOIIPOCOB, KOTOPBIIl IPECTaBIICH B OLICHOYHOM cpeacTBe «TecT».
IIpumepHsble 3anaHus:

- give the Russian equivalents for the Active Vocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;
- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;

2) Haniucanue pesiome.

Kpurepuu ouenku:
- «3aYTEHO» BBICTABILIETCS CTYJCHTY, €CIM CHOPMUPOBAH KaK MUHUMYM HIOPOTOBBIN YPOBEHb MHJIMKATOPa JOCTHKECHHS




KOMIIETEHIINH:

- IOKa3bIBaeT 0a30BbIil yPOBEHb 3HAHUI OCHOBHBIX TPAMMATHUECKHX CTPYKTYP; OOIIeyNOTPEOUTEIbHON, OOIIEKYIETYPHOM 1
npodeCcCHOHANBHOMN JIEKCHKH; PEUEBBIX KIIHIIIE, HEOOXOAMMBIX JJIsl OCYLIECTBIICHUS JIEIOBOM KOMMYHUKAIIMH Ha HHOCTPAHHOM
SI3bIKE; 0COOCHHOCTEH CTUIIMCTUKY HAMCaHUs O(UIHAIBHBIX 1 HEO(PHULIATIbHBIX TMCEM, 3HAHUH OCHOBHBIX MEPEBOIUECKUX
TpaHcdopManuii, a TaKke 3HAHUH PaBHII TPOPECCHOHATBHOIO PEUEBOT0 ITHKETA;

- 1I0J] PYKOBOJICTBOM IIPETIOIaBaTeNs CIOCOOCH IT0Ka3aTh YMEHHS IOCTPOCHHUS BHICKAa3bIBAHUS B CMO/ICIMPOBAHHBIX
(TIpenIaraeMeIX) CUTyanusiX OOIIEHUS] HA HHOCTPAHHOM SI3BIKE, PABHIILHO UCIIONB3Ys BepOallbHbIE U HEBepOaIbHBIE CPEACTBA
00IIeHHST; BECTH JETIOBYIO IIEPENHCKY C YIETOM COLMOKYIETYPHBIX OCOOEHHOCTEH ¢ IIPEJICTAaBUTEISIMHU JPYIUX CTPaH,
BBITTOJHATH NTEPEBOJI MPO(ECCHOHATBHBIX TEKCTOB C MHOCTPAHHOTO (-bIX) Ha TOCYIapCTBEHHBIN S3bIK M 00PATHO, a TaKXkKe
apryMEHTHPOBAHO U3JIaraTh COOCTBEHHYIO TOUKY 3pCHHMS HA HHOCTPAHHOM SI3BIKE;

- CrI0COOEH YacTHYHO MOKA3aTh BIAJICHNE HHOCTPAHHBIM S3BIKOM KaK CTHIIEM JIEIOBOTO OOIIEHMS, TEXHUKOH ETI0BOT0O MUChMa
Ha MHOCTPAHHOM $I3bIKE€; OCHOBAMH TEXHUKH IIEPEBO/IA, HABBIKAMU BEJIEHHs JUCKYCCHHU M MOJEMHUKH HA HHOCTPAHHOM SI3BIKE.

- KHE3a4YTCHO» BBICTABJIACTCA CTYACHTY, €CJIN YPOBEHb MHANKATOPA JOCTUKCHUSA KOMIICTCHIIUN HE C(bOpMI/IpOBaH:

- IOKa3bIBAET HEY/IOBJIETBOPUTEILHBIN YPOBEHb 3HAHUH OCHOBHBIX IPAMMaTHYECKUX CTPYKTYP; OOIIEYIIOTPEOUTEILHOM,
00IIEKYIbTYPHOI U MPOeCCHOHATIBHOM JIEKCHKH; PEYEBBIX KIIHIIE, HEOOXOJUMBIX ISl OCYIIECTBIICHNUS JIEIOBOH
KOMMYHHKAIIMH Ha THOCTPAHHOM $I3bIKE; 0COOCHHOCTEH CTHIIMCTUKY HAIMCaHUs O(UIHATBHBIX 1 HEO(PUIIMATIBHBIX MTHCEM,
IIPaBUJI MPOeCCHOHATIBHOTO PEYEBOT0 ITHKETA, a TAK)KE 3HAHUH OCHOBHBIX IIEPEBOTUECKUX TPaHCHOpMaHii;

- 3aTPYIHACTCS WM HE MOXKET IT0Ka3aTh YMEHHUS MOCTPOCHUS BHICKa3bIBAHUS B CMOICIUPOBAHHBIX (IIpeIIaraeMbIX) CHTYaLHSX
OOIICHNUS Ha HHOCTPAHHOM SI3bIKE, TPABHIIBHO HCIIONBb3Ys BepOaibHbIe U HeBepOAITbHBIC CPEICTBA OOLICHHS; BECTH JCTOBYIO
HEePEICKy ¢ YYETOM COLHMOKYJIBTYPHBIX OCOOCHHOCTEH ¢ MPEACTABUTEIISIMU IPYTUX CTPaH, apryMEHTHPOBaHO U3JIaraTh
COOCTBEHHYIO TOUKY 3PSHHUS HA HHOCTPAHHOM SI3BIKE, & TAKXKE BBINOJIHATD IEPEBOA NMPOPECCHOHATBHBIX TEKCTOB C
HWHOCTPAHHOTO (-bIX) HA TOCYJapCTBEHHBIN S3bIK 1 00paTHO;

- He BlIaJieeT HHOCTPaHHBIM S3bIKOM KaK CTHJIEM JEeJI0BOTO OOLIEHHs, TEXHUKOH JeI0BOro MMCbMa Ha MHOCTPAHHOM S3BIKE;
OCHOBaMM TEXHUKHU NEPEBOJA, HABBIKAMH BCACHUA JUCKYCCUHN U IMOJCMHUKH HAa NHOCTPAHHOM A3BIKE

Bompocs! k 3a4eTy ¢ OLEHKOI.

1. Progress Test.
[IpumepHslii TecT:

1. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Facebook is a natural way to advertise, because people often use it to

a) contact companies

b) meet new friends

¢) talk about products or services

2. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Adpvertisers like Facebook because it helps them to
a) reach a big market

b) deal with cultural problems

¢) sell products cheaply

3. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
After setting up a Facebook page, Starbucks
a) had a huge increase in sales.

b) stopped most of its traditional advertising
¢) used the information to improve its traditional advertisements

4. Read the (given) article again. Then choose the best option — a, b or ¢ — to complete the sentence.
Facebook helps companies understand their
a) products

b) employees

¢) market

5. You and your colleague Tony need to fly to London for a meeting. You can choose between two airlines. Write an e-mail to
Tony comparing the two airlines. Say which one you prefer to travel with and why. Write 60—70 words. (Britannic / E-Z Air)
Cost: €350 / €180

Fly to: Heathrow Airport — close to London — train to city centre takes about 15 minutes and costs about €22. / Stansted Airport
— about 55 km from London — train takes about 45 minutes and costs about €26.

Free meal during flight?: Yes / No
Flights each day: 3 /1
Arrival times: 9.55 am., 3.45 p.m., 7.00 p.m. / 10.50 p.m.

2. Translate the Text into Russian.




IIpuMepHBbIE TEKCTHI:

Text 1.

Brazil has a new law introducing overtime payments for after-hours office e-mails and telephone calls. Workers approve,
but businesses are angry. The cost of hiring people is already expensive. Some people think that it will be difficult to
carry out the law.

Claudia Sakuraba, owner of Camaval Store, a costume shop in Sao Paulo with four employees, says: "What about when
you send an e-mail and because of problems with the Internet providers in Brazil, it doesn't arrive straight away? Or you
send a text message early in the morning and for some reason, they don't get it until the evening? It's not clear how
this is all going to work."

But what if this law actually improves productivity? Everyone knows that it is possible to waste time. A deadline can
help people to work more efficiently.

Some people say that in Sao Paulo, the main things to do are to work, eat and spend the weekend in shopping centres.
Many employers and employees spend hours answering e-mail or working on the phone. Workaholics spend time
sending and receiving office-related emails. Probably half of these are not really necessary. Brazil's law encourages
employers to prevent people working after hours when it is not necessary. If a company wants them to be available
24/7, it pay them.

Text 2.

Good etiquette is important when you do business abroad. It is essential to research local customs, to avoid
misunderstandings. Here are some examples:

Japan

Smiles can express joy or displeasure. Give gifts with both hands and do not give gifts in odd numbers (bad luck).

China

Exchange business cards using both hands. The following gifts should be avoided: clocks, umbrellas, white flowers and
handkerchiefs -these signify tears or death

India

Business cards should be given and received with the right hand. Avoid wrapping gifts in black or white these are
believed to bring bad luck.

Middle East

Handshakes can last a long time. Do not be surprised if your host leads you by the hand. Do not be surprised if people
interrupt meetings with phone calls or walk in unexpectedly. Expect people to muiti-task in meetings, for example
checking and sending e-mails. In meetings, it is not unusual for people to disagree sometimes loudly.

Text 3.

There has been an increase in self-employment. It isn't because people wantto become entrepreneurs. Instead, it is the s
result of people doing part-time odd jobs to avoid unemployent.

In the UK, the number of self-employed people hasrisen by 300,000 since spring 200B to 4.14 million the highest
since records began in 1992. This Presents 14.2 per cent of all employment. Over the same period, the number of
employees in work has fallen by 700,000.

But the new self-employed are likely to take a job with an employer if they could find one. Most economists expect
unemployment to carry on rising over the coming months.

Usually self-employed people are skilled trades people, managers or professionals working long hours in their job. But
since the recession, the number of self -employed has increased. These people are from a wider range backgrounds and
occupations including many 'handymen' without skills. They do whatever work is available.

As a general group, two-thirds of self -employed people work 15 more than 30 hours a week. However, things are different
for people who have become self - employed since 2008, where almost nine in 10 work fewer than o 30 hours. In addition,
around aquarter of self-employed people work in construction.

Kpurepun onenku:

OleHKa «OTIIMYHO» BBICTABIISCTCS, €CJIM CTYACHT ITOKa3bIBaeT IIIyOOKOE 3HAHHE:

-TpaMMAaTHYECKUX CTPYKTYp; 00IICYyOTPEOUTEIBHOM, OOMICKYILTYPHOMH U MPO(eCcCHOHAIEHON JIGKCUKH; PEUCBBIX KIIHIIIC,
HEOOXOUMBIX ISl OCYIIICCTBIICHUS JICTIOBOM KOMMYHUKAIIUN HA HHOCTPAHHOM SI3BIKC;

- IpaBwJI MPO(HECCHOHATILHOTO PEYEBOT0 ITHKETA.

CTyIeHT CaMOCTOSTEIBHO pealln3yeT YMEHUS:

- IOCTPOUTH BBICKA3bIBAHUS B CMOJICIIMPOBAHHEIX (TIPEITaracMbIX) CUTYalUIX OOIICHUS Ha HHOCTPAHHOM S3BIKE, TIPABHUIIEHO
UCIIOJB3Ys BepOalibHbIe U HeBepOaIbHbIE CPEACTBA OOIIEHHUS;

- nepeBoia MPo(eCCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO Ha FOCYAapCTBEHHBIN S3bIK U 00PATHO;

- apryMEHTHUPOBAHO M3JIaraTh COOCTBEHHYIO TOUYKY 3PSHHUS HA HHOCTPAHHOM SI3BIKE.

CTyneHT Blajeer:

- HHOCTPAHHBIM S3bIKOM KaK CTHJIEM IEJIOBOTO OOIICHHUS;

- HaBbIKaAMHU BCIACHUA JII/ICKyCCI/II/I Ha I/IHOCTpaHHOM SA3BIKEC.

OueHKa «XOPOLIO» BBICTABIACTCA, €CJIU CTYACHT ITOKA3bIBACT XOPOUINE 3HAHUA:

- OCHOBHBIX I'paMMaTUYCCKUX CTPYKTYP, O6HI€yHOTpe6PITeHLHOﬁ, O6IlIeKy.HLTypHOﬁ n HpO(l)eCCI/IOHaHLHOﬁ JICKCUKHU; PCUCBBIX
KJIMII¢C, HGO6XOZ[I/IMBIX JJIA OCYHICCTBJICHUSA [[eJ'IOBOﬁ KOMMYHHKAlIU Ha THOCTPAHHOM S3BIKE,

- [IpaBUJI HpO(l)CCCI/IOHaHLHOFO PEUCBOT0 OTUKETA.

CTy,HeHT CITIOCOOEH MMOKa3aTh YMCHUA:

- IOCTPOUTDH BBICKA3BIBAHU B CMOJACIUPOBAHHBIX (npez[naraeMLIx) CUTyalluAX 06H_ICHI/I$I Ha MHOCTPAHHOM A3BbIKE, IPABUJIIBHO




HCIOJIb3Ys BepOabHbIC U HEBEPOAIbHBIE CPEACTBA OOIICHHS,

- OCHOBHBIX MIEPEBOIYECKUX TPaHC(HOPMALIHIA;

- BECTH JICJIOBYIO MEPEITUCKY C YIETOM COIMOKYIIBTYPHBIX OCOOCHHOCTEH € MPEACTABUTEIIAMH IPYTHX CTPaH;

- BBIIIOJIHUTDH NEPEeBO/I IPO(ECCHOHABHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCYAAapPCTBEHHBIH S3bIK U 00PATHO C YaCTHYHOM
MTOMOIIBIO TIPSO IABATEIIS,

- apryMCHTHUPOBAHO M3JIaraTh COOCTBEHHYIO TOUKY 3PCHHS HA HHOCTPAHHOM SI3bIKE.

CTyneHT criocoOCH YaCTUYHO MTOKa3aTh BIIaJICHUE:

- HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JICTIOBOTO OOIIEHHS;

- HAaBBIKAMU BEJICHUS TUCKYCCHH Ha HHOCTPAHHOM SI3bIKE.

O1ieHKa «Y/IOBICTBOPUTEIILHOY BBICTABIISETCS, €CIIU CTY/ACHT OKA3bIBaeT 0a30BbIi YPOBEHb 3HAHHIA:

- OCHOBHBIX I'PaMMAaTHYECKHUX CTPYKTYp; OOIIEYIOTPEeOUTENEHOM, OOIEKYABTYPHON 1 PO eCCHOHATBHO JIEKCHKH; PEUEBBIX
KJIMIIC, HeO6XO]1PIMBIX JJIA OCYHICCTBJICHUA }IGHOBOﬁ KOMMYHHKaIIU HA THOCTPAHHOM SA3BIKE,

- IpaBuJI MPO(ECCHOHATLHOTO PEYEBOT0 ITHKETA.

[Tox pyKOBOJCTBOM MPEIIOAaBATEIIS CIIOCOOCH MTOKA3aTh YMCHUS:

- MOCTPOUTH BBICKA3bIBAHUS B CMOJICIIMPOBAHHBIX (TIPEIAracMbIX) CUTYAIUAX OOIICHUS HA MHOCTPAHHOM SI3bIKE, IPABUIIBHO
HCTOJIB3Ys BepOaIbHBIC U HEBePOATBHBIC CPEICTBA OOIICHHUS,

- BEITIOJTHUTH MTEPEBOJI MPOPECCHOHATBHBIX TEKCTOB C MHOCTPAHHOTO HA FOCYJapCTBEHHBIN A3bIK H 00PATHO C YaCTHYHOMN
MTOMOIIIBIO TIPETOIABATENS;

- apryMEHTHUPOBAHO H3JIaraTh COOCTBEHHYIO TOUYKY 3PEHHUS HA HHOCTPAHHOM SI3BIKE.

CTymeHT CrocoOeH 4acTHYHO MOKA3aTh BIIaJCHNUE:

- HHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JICTIOBOTO OOIEHHUS;

- HaBBIKAMU BEJICHUS TUCKYCCHU M MOJIEMUKH HA MHOCTPAHHOM SI3bIKE.

O1leHKa «HEY/I0BIETBOPUTEIBHO)» BBICTABISIETCS, €CIIM CTYJCHT IMOKa3bIBAET HEYIOBJICTBOPUTENILHBIA YPOBEHb 3HAHHIA:

- OCHOBHBIX IPaMMaTHYECKHUX CTPYKTYP; OOLICYIOTPEOUTENBHOM, OOIIEKYIbTYPHOR 1 PO ECCHOHATBHOMN JCKCHKH; PEUEBBIX
KJIMIIEC, HCOGXO[[I/IMIJIX JJIA OCYHICCTBJICHUA I[eJ'IOBOfI KOMMYHHKalIU Ha THOCTPAHHOM S3BIKE,

- IpaBuJI MPO(ECCHOHATILHOTO PEYEBOT0 ITHKETA.

CTyIeHT 3aTpyAHSETCS WM HE MOXKET M0Ka3aTh YMCHUS:

- IOCTPOUTH BBICKA3bIBAHUS B CMOJICIIMPOBAHHEIX (TIPEIIaracéMbIX) CUTYalUAX OOMICHUS HA MHOCTPAHHOM SI3bIKE, IPABUIIEHO
HCTOJB3Ys BepOaIbHbIC U HeBepOaIbHEIC CPEJCTBa OOIICHS,

BBIMTOJHUTH MEPEBO NPO(ECCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCYJIapPCTBEHHBIN SI3bIK M OOPATHO C YACTUYHOMN
MTOMOIIIBIO TIPETOIABATES;

- apryMEHTHUPOBAHO H3JIaraTh COOCTBEHHYIO TOUYKY 3PEHHUS HA HHOCTPAHHOM SI3BIKE.

CTyneHT He BIajieeT:

- MHOCTPAHHBIM $I3bIKOM KaK CTHJIEM JIEIOBOTO OOIIEHUSI.

- HaBbIKaMH BCJICHUA JUCKYCCUN HAa HHOCTPAHHOM A3BIKEC.

KOHTPOJIBHBIE TECTBI U 3AJAHUA

Tun Bompoca: «Ha coorBeTcTBHE»
Hassanue Bompocsr: 1 (YK-4)
dopmynupoBKa Bompoca: BeiOepute BepHbIe COOTBETCTBHS, PACIIONOXHB YaCTH JIETIOBOrO IICbMa B MPaBHIIBHON
HIOCIIEIOBATEIILHOCTH.
Kimrou:
1 — David Ashby
Crawley Electronics
27 Old London Road
Benson
Oxon OXIO 3RL
15 October
2 — Dear Mr. Ashby
Subject: our order Ref. PJ/66
We would like to inform you that we have a problem with the printer you delivered this morning. The box is damaged and
there is a piece missing (Ref. No. ASD32/S). In addition, there is no instruction manual.
3 — Could you please send us the missing part and the manual as soon as  possible?
We look forward to hearing from you.
4 — Yours sincerely
Jane Warren
Product Manager

Tun Bonpoca: «Ha coorBeTcTBHE»
HasBanue Bonpocsr: 2 (YK-4)

cDOpMyJ'II/IpOBKEI Bompoca: Pacnonoxxure sransl YCIICHIHBIX IEPETOBOPOB:

Kirrou:




1 — suggestion

2 — confirmation

3 — agreement

4 — counter-suggestion

Tum Bompoca: «MHOKECTBEHHBIH BEIOOD)

Hazsanwue Bompocsr: 3 (YK-4)

dopmyarpoBka Bompoca: How can you interrupt politely?
BapuaHTel 0TBETOB:

1. Could I come ask for clarification?

2. Sorry to interrupt, but could I ask for clarification?

3. Could you clarify?

4. Could you clarify, please?

Kirou: 2. Sorry to interrupt, but could I ask for clarification?

Tun Bonpoca: «Ha coorBeTcTBUE»

Hazpanme Bompocsr: 4 (YK-4)

dopmynrpoBKa Bompoca: BeibepuTe BepHbIE COOTBETCTBUS

Kirou:

I'm interested in — MeHst uHTEpecyeT

Bye for now — Bcero nobporo

Would you like to leave a message? — Bbl xoTute uT0-HHOYIH IEpENaTh?
I'm afraid that's not quite so — 3To He coBceM Tak

Could you repeat that please? — He Moryiu ObI BBl TOBTOPUTH?

It was nice talking to you — IIpusTHO OBIIIO TOTOBOPHUTH C BAMHU

6. YHEBHO-METOJANYECKOE 1 THO®POPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MOYJIS)

6.1. Pexomenayemas iureparypa

6.1.1. OcHoBHas JIMTepaTypa

ABTOpBI, COCTaBUTEIH 3arnaBue WznarenscTBo, roa 1. aapec
JI1.1 |Murskuna O.B., AHTTUACKHIN S3BIK JUIS €TI0BOTO OOIICHUSI. Kemepogo: http://www.iprbookshop.r
[lepuna 1.B. DKcrpecc-Kype: yaeOHoe mocoone st Kemeposckuit u/61258.html
CTYZIEHTOB Bcex GpopM oOydeHust TEXHOJIOTHYECKHUH
WHCTHUTYT ITUIIECBOI
TPOMBIIIJICHHOCTH,
2014
6.1.2. lono/THUTeILHAS JINTepPaTypa
ABTOpBI, COCTaBUTENIN 3arnaBue W3narenscTBo, rox Om. agpec
JI2.1 |3emmsnoBa M.IL WHocTpaHHbI A3bIK (aHTTUICKHN). TroMeHb: https://icdlib.nspu.ru/view
Communicative english: let's read and discuss: | TromeHckuit /icdlib/7067/read.php
y4eOHO-METOIMUECKOe Tocodne rOCYIapCTBEHHBIN
yHUBepcurer, 2018
6.3.1 Ilepeyenb nporpaMMHOro odecreyeHust
6.3.1.1 | Kaspersky Endpoint Security mis 6m3neca CTAHIJAPTHBIN
6.3.1.2 | MS Office
6.3.1.3 | AAunexc.bpaysep
6.3.1.4 | LibreOffice
6.3.1.5 | Moodle
6.3.1.6 [NVDA
6.3.1.7 | MS Windows
6.3.1.8 |[PEI1 OC
6.3.2 TlepeueHb HHPOPMAIIMOHHBIX CIPABOYHBIX CHCTEM
6.3.2.1 | baza nanHbIX «OnekTpoHHas Oubmuoreka ['opHO-ANTaiickoro rocyJapCTBEHHOTO YHUBEPCUTETa»
6.3.2.2 | DnextponHO-0ubNMMOTeuHas cuctema IPRbooks
6.3.2.3 | MexxBYy30BcKas 3JEKTpOHHas OUOIHoTeKa

7. OBPA3BOBATEJIBHBIE TEXHOJIOI'MHA

ponesas urpa

JIUCKYCCHS



http://www.iprbookshop.ru/61258.html
https://icdlib.nspu.ru/view/icdlib/7067/read.php

MHCBMEHHBIE PA0OTHI

MepeBO]] TEKCTa

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIIMHbBI (MOAYJIS)

Homep aynuropuu

Hasnauenue

OcHOBHOE OCHAIIIEHHE

320 A2

KomrmbrotepHsiii kinacc. Y4yeOHast
ayUTOPUS JUIs TIPOBE/ICHUS 3aHATHIH
JIEKIIMOHHOT'O THIIA, 3aHATHH CEMHHAPCKOTO
THIA, KyPCOBOTO IPOSKTUPOBAHUS
(BBIIOTHEHUS KYPCOBBIX Pa0OT), TPYIIIOBBIX
Y MHIMBUIYaJIbHBIX KOHCY/IbTALHH,
TEKYLIEro KOHTPOJIS M IIPOMEXKYTOUHOMH
arrecrauu. [Tomermenne s
CaMOCTOSITENbHON PabOThHI

Pabouee MecTo npenopasateis. [locagounsie Mecta
oOyuaromuxcst (I10 KOJIMYECTBY O0y4aroLuxcs).
KoMnproTepbl, yueHHYECKast J0CKa, HOAKIIOYCHHE K CETH
Hurepner

322 A2 Kommnsrotepnsrit kinacc. Jlaboparopust Pabouee mecto npenonaBatens. [locagounsie MecTa
nHPOPMATUKA ¥ HH(POPMAITHOHHO- oOyJarorxcs (10 KOJINIECTBY 00yJaIOIINXCS).
KOMMYHHUKATHBHBIX TEXHOJIOTHH. YuebHas KomnreroTepsl, yueHn4ueCcKas 10CKa, OAKIIOYCHHE K CETH
ayIUTOPHS AJI IPOBEIACHUS 3aHATUH Hutepuer
JIEKIIMOHHOTO TUTIA, 3aHATHI CEMUHAPCKOTO
THIIA, KyPCOBOTO MPOEKTUPOBAHUS
(BBITIOJTHEHUS KYPCOBBIX Pa0OT), TPYIIIOBBIX
Y MHUBUTyATBHBIX KOHCYJIBTAIIHIA,
TEKYILEro KOHTPOJISI U TPOMEXYTOUHOM
atrecrarmu. [lomemenue ms
CaMOCTOSTEIIEHON PabOTHI

402 A2 VYueOHast ayAUTOPUS TS TPOBEACHUS Pabouee mecto npenonasatens. [locagounpie MecTa
3aHATUH JCKIIMOHHOTO THTIA, 3aHATUH o0yJaromuxcs (1o KOJINYECTBY O0YJAIOIINXCS).
CEMHHAPCKOT'0 THIIa, KypCOBOTO WHTepakTHBHAS JOCKA C IPOSKTOPOM, KOMITBIOTED,
MIPOSKTHPOBAHUS (BBIIOIHEHHS KYPCOBBIX ydeHH4IecKast JOCKa, Ipe3eHTallnOHHas TprOyHa,
paboT), TPYIIOBEIX M HHANBHIYATBEHBIX MTOIKITIOYCHUE K HHTEPHETY, IKa(bL, yCHINTEFHBIE
KOHCYNBTaNNH, TEKYIIET0 KOHTPOIS U KOJIOHKH
IIPOMEKYTOUHOM aTTECTALUU

403 A2 VY4ueOHas ayAuTOPHS IS IPOBEICHUS Pabouee mecto npenogaBatens. [locamounsie MecTa is
3aHATHUH JEKIIMOHHOTO TUTIA, 3aHATHI oOyJarorxcs (1o KOJINIECTBY 00yJaIOMINXCs),
CEMHHAPCKOT0 THIIa, KypCOBOTO ydeHHndecKast ocka, Kadenpa, MyTbTHMETUITHbIH
MIPOEKTHPOBAHUS (BBITOIHEHHS KYPCOBBIX MIPOEKTOP, HETOYK
paboT), TPYMIOBLIX U WHINBUYaTbHBIX
KOHCYJIbTAIIMA, TEKYIIETO KOHTPOJIS U
MIPOMEXKYTOUHON aTTeCTalun

112 A2 YueOHast ayAUTOPHS IS IPOBEACHUS Pabouee mecTo mpenogasarens. [locagounsie Mecta
3aHITHHA JEKITMOHHOTO THIIA, 3aHATUN obOyuaronuxcs (110 KOJTHYECTBY O0yJarOIIUXCS).
CEMHHAPCKOI'0 THIIA, KypCOBOTO HHTepakTUBHAS TOCKA C IPOEKTOPOM, KOMITBIOTED,
MPOSKTHUPOBAHUS (BBIMOJIHEHHS KYPCOBBIX ydeHUuecKas JI0CKa, MPe3eHTalMoOHHas TPHOYHa,
paboT), PYIIIOBBIX U HHIMBHYATEHBIX MOJIKITIOYCHUE K HHTCPHETY
KOHCYJIBTAIUH, TEKYIIETO0 KOHTPOJIS U
MIPOMEKYTOYHOHN aTTeCTAIUN

111 A2 VYueOHast ayiuTOpusl ISl IIPOBEICHHUS Pabouee mecto npenonasarens. [locagounsie Mecta

3aHATHUH JEKIIMOHHOT'O TUIIA, 3aHATHIH
CEMHHAPCKOr0 THUIA, KypCOBOTO
IIPOEKTUPOBAHUS (BBIITOJIHEHUS KYPCOBBIX
paboT), TPYIIIOBBIX U HHANBHUIYaIbHBIX
KOHCYNbTaluii, TEKyIIEro KOHTPOIS U
[IPOMEKYTOUHOM aTTECTALUU

oOyuaronuxcst (I10 KOJIMYECTBY 00y4arouxcs).
VYueHuueckas J0CKa, MPE3CHTA[MOHHAs TPUOYyHa,
HWHTEPaKTUBHAsI IOCKa, IPOEKTOP, HOYTOYK

9. METOANYECKHUE YKA3AHUSA JJIS1 OBYYAIOIIINUXCS ITO OCBOEHHUIO JUCHUITIJIMHBI (MOYJIST)

MeTOIII/I‘IeCKI/Ie YKa3aHus 110 BBIITOJTHCHUIO CaMOCTOSITCITEHOM pa6OTI)I

MeTtoaundeckue YKa3aHUA K BBIITOJTHCHUIO JICKCUKO-TPAMMATUYCCKUX pra)I(HeHPIfI

IIpu pabote ¢ IeKCUKO-rpaMMaTHIEeCKIM MaTEepHaIoM HEOOXOANMO CTPEMHTECS HE TONBKO K y3HABAHHIO CIIOBA HIIH
rpaMMaTHYeCKOro 000poTa, HO U K MOHUMAaHHIO IIeJH €r0 YNoTpeOIeHUs] B JaHHOM KOHTEKCTE.

W3yqaembrii MaTepuan TpeOyeT NMPaKTHUECKOTO MPUMEHEHHs, TIPEKIE BCETO B BHIC JIEKCHKO-TPaMMATHICCKUX
YIpaXKHEHNH, KOTOPBIE CIICAYeT BHIIONHATH TOJIBKO MOCIIE TINATEIRHON MPOpaboTKN Bcero Mareprana. M3ydeHue rpaMMaTuKI




HeITb3s1 HauaTh «C cepeAnHb. KaxpIil HOBBIN pa3zien 6a3upyeTcs Ha H3ydeHHOM Ipexe MaTtepuane. OJHaKO n3ydeHHe TOIBKO
rpaMMaTHKN 0e3 IPaBUIILHOTO IIPON3HOIIECHHS M 3HAHUS JICKCUKH OCTACTCS «BELIbIO B ce0ey. JIMIIb KOMIUIEKCHBIH T0IX01 U
MIOCTENICHHBIH ITepexo]] OT POCTOTO K CIIOKHOMY MOKET JIaTh TPpeOyeMbIi pe3ylbTar.

IIpu BEINOIHEHUN YIPa)KHEHUH CHAaYalla CIelyeT O3HAKOMUTBCS ¢ TPAMMAaTUYECKUMU KOMMEHTAPUSMHU, IPOCMOTPETh 3aIMCH,
c/ieNaHHbIe Ha 3aHATHU. [Ipy MOATOTOBKE K KOHTPOIBHBIM paboTaM TpeOyeTcs Takke MPOCMOTPETh BECh JTEKCUKO-TPaMMaTHYECKUI
Marepua, B TOM YUCIIE JOMAIIHUE TUCbMEHHBIE YIPaKHEHUSI.

CryzneHTaM peKOMEeH/IyeTcsl HCI0Ib30BaTh 00yJaromie KOMIIBIOTEPHBIC ITPOTPaMMEbI, KOTOPHIE JAalOT BO3MOKHOCTE HE TOJIBKO
HPOCITyHIaTh MPaBHIbHOE (hOHETHUECKOE O(POPMIICHHE PEUH, HO U BEIPAO0TaTh HABBIKY HCIOIBb30BAHUS MIPABIIBHBIX JIEKCUKO-
rpaMMaTHYECKUX CTPYKTYP NPH HOMOILY yIpaKHEHUI.

ITpu n3ydyeHun onpenenéHHbIX JEKCUYECKUX U IPaMMAaTUYECKUX SIBJICHUI HEMELKOI'O S3bIKa PEKOMEHYETCS UCII0JIb30BaTh CXEMBI,
TaOIUITBI U3 CIIPABOYHHUKOB IO TPAMMATHKE, TIIATEIIFHO TOTOBUTH HX JUI 00eCIIe4eHHs IPOYHOTO yeBoeHus. [Ipu nocTpoeHnn
HEMEIIKOT0 MIPeATI0KEeHHs ClielyeT paclojaraTh cJIoBa B CTPOro ONpeAeNEHHOM NOPSIKe, YUUTHIBAs, YTO HOPSAIOK CIOB B
MOBECTBOBATEIbHOM, BOIPOCUTEILHOM U OTPHLATENBHOM MPEAI0KEHHAX OTIMYIAETCs OT MOPSIIKA CIOB B PYCCKOM MPEAT0KEHHH.

Metoauyeckue peKOMEHJALMU 110 IIOATOTOBKE POJIEBOM UTPBI

B cTpykType posieBoii Hrpbl Kak Iporecca BBIASISIOTCS CICAYIOINE COCTABISIONIIE!

. TeMa;
. pONH, B3AThIE Ha ce0s UTPAIOLIUMU;

. UTPOBBIE JEHCTBUS KaK CPEJICTBA peaM3alliy 3THX polneil;

. UTPOBOE YIOTPEOIEHNE MPEAMETOB, T. €. 3aMEIICHNE PEaNbHBIX BElIeH MIPOBBIMH, YCIOBHBIMH;
. pearbHBIe OTHOMICHHS MEXy HTParoIiMU;

. CIOXKeT (colepkaHue) — 00JacTh JeHCTBUTEIBHOCTH, YCIOBHO BOCIIPOM3BOJMMAs B UIPE.

B mporiecce poneBoit HTpsl 0TpabaThIBAIOTCS M YCBAWBAIOTCS:

1) sTHYecKre HOPMEBI U ITPaBUJIa TOBEACHHS U ONIPEICTICHHBIC COIHATIBHBIC POIX B TOM WJIM HHOM 3THOKYJIETYPHOM COOOIIECTBE;

2) 0cOOEHHOCTH, XapaKTEPHBIE YEPTHI, BOBMOXKHOCTH TE€X MJIM MHBIX COLMAIBHBIX IPYIII WIH ONPEJEeIeHHBIX KOJJIEKTHBOB —
QHAJIOTOB NPENPUATUH, PUPM, T.€. pa3IMYHbIC THIIBI SKOHOMUYECKHUX M COLIMAIBHBIX HHCTUTYTOB, YTO BIIOCIEACTBUH MOXET OBITH
MIEPEHECEHO B COIMATIBHYIO TIPAKTHKY;

3) yMeHHUs1 COBMECTHOM KOJIJIEKTUBHOMW JAEATEIbHOCTH;

4) KynbTypHBIC TPAJIUIIUN U HOPMBI.

PoneBbie Urpsl, TeMa U CIOXKET KOTOPBIX OCHOBAH Ha COJICPKAHUH TEKCTOB, MILTFOCTPUPYIOT OBEICHHE B CHTYallnu
MEXKYJIBTYPHOTO OOIICHHUS.

B kauecTBe MpueMoB, XapaKTEPHBIX [UISl METO/A POJICBOM UIPBI BEICTYNAIOT CJIEIYIOLINE:

- IPHEM BOCCO3/IaHUsI KOMMYHUKAaTHBHOIO KOHTEKCTa, KOMMYHHUKATHBHOM CUTYaIUy;

- IpUeM BUPTYaIbHON SKCKYPCHH, KOTOPBIH MOKHO OPIaHMU30BaTh Kak ¢ TIOMOIIBIO TEXHAYECKUX CPENICTB, TaK U C HCIIOJIE30BaHIEM
peanbHBIX (hOTOMATEpHAIOB B y4eOHOH ayJUTOPHH,

- IPUEM JipaMaTH3alii, HallpaBJICHHbINA Ha CO31aHNe YCIOBHUH, IPHOIIMKEHHBIX K YCIOBUSIM PEaIbHOTO OOIICHNUS, CBA3aHHBIH C
CO3JJaHUEM CHTYaIllH OOIICHHUS, OTIPEACICHIEM LIeNH, PACIIPEICICHHEM POJIeH;

- mpueM pedUIeKCHBHON MACHTH()UKAINH, TIPEANIONATAIOIINI HACHTU(HUKAIINIO C 00BEKTOM OOIICHHUS U IIOBECTBOBAHUE OT IMCHU
9TOr0 00BEKTA.

MertoauuecKkre yKa3aHus K HATHCAHHIO JICTIOBOTO MHChMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is a
difficult task for some because of format used for writing. The letter has to have following parts. They are date, name and address of
sender and receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will get
a well drafted letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express your
innermost feelings in a straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereas
letters written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in the
language used for writing. In business letters, formal language is used and situations discussed are work related. In personal letters
language is informal and you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business as
well personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow the
format and make changes in the main body of the letter according to your needs.

Business Letter Writing

When an individual starts working in a professional environment, he needs to understand the various nuances of business letter
writing. Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Give
enough information about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters as
short as possible. The business letter has to effectively convey the message to the reader. Here in this section of the site, you will get
tips to write business letters, types of business letters and samples of business letter. Use the formats and modify the content as per
your requirements.




MeTtoaudeckue YKa3aHuA K YTCHHUIO U IIEPEBOAY TEKCTOB HpO(l)GCCHOHaHLHOﬁ HaIpaBJICHHOCTH

TexcTsl mpoecCHOHATBHOW HAIPABICHHOCTH HA HHOCTPAHHOM SI3bIKE ITOMHUMO CBOCH OCHOBHOH 3amaudl —
WH(POPMATUBHOCTH — MOMOTAOT HMOMOJHUTE OOLIMI M TeMaTHUECKUH CIIOBapHBIH 3amac, TPEHUPYIOT B MPOU3HOLICHUU
HEMEIIKHX CJIOB M BBIPQXCHHH, 3aKPEIUISIOT NPaBWJIa T'PAMMATHKH, CIIOCOOCTBYIOT Pa3BUTHIO HABBIKOB YCTHOW pevH.
IIpearexcroBelif Tam:
- TPOYTHTE 3arojiOBOK U CKaKUTe, 0 4eM (0 KOM) OyAeT MATH peyb B TEKCTE;
- O03HAKOMBTECh C HOBBIMU CJIOBAaMH U CJIOBOCOYETaHHUSMHU (€CIM TaKOBbIE JAaHBl K TEKCTY C IIEPEBOAOM);
- TPOYUTAWUTE W BBHINMHIIATE CJIOBAa, 0003HAYAIOIIHE. .. (JaCTCS PYCCKHIA SKBHUBAJICHT);
- BBIOEpUTE M3 TEKCTa CIIOBA, OTHOCSIIUECS K M3ydaeMOH TeMe;
- HallIuTe B TEKCTE HE3HAKOMBIE CIIOBA.
TexcToBBIN 3Tamn:
- IPOYTHUTE TEKCT;
- BBIJIENIUTE CJIOBa (CIOBOCOYETAHUS WIIM MPEIJIOKEHHs), KOTOpble HECYT BaXXHYIO (KIIOUEBYIO HH()OpPMAIHIO);
- BBINHIINTE M IOJYEPKHUTEC OCHOBHBIC HMEHA (TCpPMHHBI, ONPEICICHUS, 0003HAUCHUS);
- chopMyIUpyiHTEe KITIOYEBYIO MBICITH KaXIOTO ad3ara;
- OTMEThTE CIIOBO (CIIOBOCOYETAHHE), KOTOPOE JIydllle BCErO IMEepelaeT CoAep)KaHWe TeKcTa (JacTH TeKCTa).
IlocnerekcToBplid 3TaI:
- 03arJaBbTe€ TEKCT;
- TIPOYTHUTE BCIYX MPEIJIONKECHHUS, KOTOPHIC MOSCHSIIOT Ha3BaHUE TEKCTA;
- HallmuTe B TEKCTe NPEAJIONKEHMS sl ONMCAHMS ...
- MOATBepAUTE (ONMPOBEPrHUTE) CIOBAMHU U3 TEKCTA CIEAYIOLIYIO MBICTH ...
- OTBETHTE Ha BOIPOC;
- COCTaBBTE IUIAH TEKCTA,;
- BBIMUIIMTE KJIIOYEBBIE CJIOBA, HEOOXOTUMBIE JUIA NepecKa3a TeKCTa,
- NEPECKaXKUTE TEKCT, ONUPAsICh Ha IUIaH;
- TIEPECKAKHUTE TEKCT, ONMPAsCh Ha KIFOUEBBIC CIIOBA.
IMpu moarotoBke pedepHpOBaHUUS TEKCTa PEKOMEHIYETCS BOCIOIB30BATHCS CIEAYIOIIEH MaMsITKON:
1. ITocne mpoureHHsl TeKcTa pa3delTe ero Ha CMbICIOBBIE YaCTH.
2. B Kaxmoil 4acTH HalmuTe MpeaiokKeHue (MX MOXET OBITh HECKOJBKO), B KOTOPOM 3aKJIFOYCH OCHOBHOM CMBICI 3TOH YacTH
TEKCTa. BRIMUIINATE 3TH MPEIOKEHHMSL.
3. IloguepkHUTE B 3THX MPEJIOKEHUIX KIIOYEBBIE CIIOBA.
4. CocraBbTe IIJIaH IepecKasa.
5. Omnwupasich Ha MJiaH, IEPECKaXUTE TEKCT,
6. Onmpascs Ha KJIIOYEBBIE CJIOBA, PACCKAXKUTE TEKCT.

MeTO,ZII/I‘IeCKI/Ie PEKOMCHIAIUU 110 COCTABJIICHUIO TUCKYCCUUN

[TamsTKa IO COCTABIICHUIO IUCKYCCHU

B npomiecce moaroToBKH K BEITOTHEHHUIO 3a0aHUS (IUCKYCCHs) BHUIMATEIHHO N3YINTE €0 COAEPKATEIFHOE HAITOJTHEHHE,
oIpefenTe KOHKPETHYIO CUTYallli0 1 KOMMYHUKATUBHYIO 33/1a4y OOLICHUS.

Curyanust oOLIEHHs YETKO U JIAKOHWYHO KOHKPETH3UPYETCS B IIEPBBIX JIBYX-TPEX NPEITIOKCHUIX 3aaHUs, TIOITOMY HX CIIETyeT
YUTaTh 0COOEHHO BHUMATEIHHO.

* Obs13aTenIBHO O0CYANTE BCE MPEAIaraeéMble BapHaHTHI, BHE 3aBUCHMOCTH OT COOCTBEHHBIX MIPEATIOYTECHHH.

*BynbTe MHULIMATHBHBIM ITAPTHEPOM 110 OOIICHHUIO, a HE ITACCUBHO 0XKUJIaHTe BOIPOCOB CO CTOPOHBI cobeceanuka. Heobxoanmo
HayaTh Oecey ¢ KpaTKOro BCTYIUICHUSI —OOBSICHEHUsI CUTYaluu. Jlanee ciemyeT akTHBHO BECTH Oece/ly: IIpe/iIaraTh BapHaHThI IS
00CYXXIeHHS, 3a]]aBaTh COOTBETCTBYIOIINE PEUEBOM CHTYallny BOIIPOCHI, IIPH HEOOXOANMOCTH IIEePECTIPAIINBATh, YTOYHATH MHCHHUE
cobeceIHIKa, OCYIIECTBIATh IIEPEX0 OT OJHOTO BapuaHTa K APYroMy, B 3aBepIIeHHe OeceIbl ociie 00CYKICHHS BCeX BapHAHTOB
caMOMy IIPEIOKUTH pellieHne. PellieHne JOmKHO JTOTHYHO BBITEKAaTh U3 BCETO CKa3aHHOTO 000MMHU IapTHEpaMu, He 3a0yabTe IpH
ITOM eIlle pa3 HOMHTEPECOBATHCS MHEHHEM cOOeCeTHUKA.

*BexBOCTE B Uanore mpearnoaraeT, Ipekae BCEero, NPOosSBICHIE 3aHHTEPECOBAHHOCTH 110 OTHOIICHUIO K CBOEMY ITapTHEPY 110
o011eHuto, 00s3aTebHOE PearnpoBaHKe Ha €ro PeIuIuKH (IIyCTh MOPOIO C MOMOIIBI0 KOPOTKHUX PEIUTUK pearupoBaHus).
Heo0xoanmo BHUMATENBHO CIyIIATh NApTHEPA U 1aBaTh aeKBaTHBIE PEAaKIMU Ha TO, YTO OH TOBOPUT. B aHHOM THIe uanora
yarie BCEro OTBETHBIMU PeaKkIMsIMK OyayT coTyiacHe WM Hecorjacue (IIpHYeM BeXIIUBOE), W, BO3SMOXKHO, YUBICHNE, COMHCHHE.
IIpu 3TOM, 6€3yCIOBHO, CIIEIYeT CTapaThCs UCTIONB30BaTh PAa3HOOOPA3HBIC SA3BIKOBBIC CPEACTBA AT BEIPAXKEHUS JAHHBIX SI3BIKOBBIX
GbyHKITHA.

* AKTHBHO Ipe/yIaraiiTe BapuaHTHI I 00CYKIEHUS (€CTECTBEHHO, MTOCIIE IOCTATOYHO MOAPOOHOTO 00CYKICHUS KaXKI0TO
MPEIBIAYILETO).

*[Ipu npeu10’XKeHUN CBOETO BapuUaHTa CIIeAyeT 1aBaTh YeTKUE Pa3BEepPHYThIC apIyMEeHTHI B €ro noub3y. B cirydae Hecormacus
cobOecelHIKa HEOOXOIMMO PEarnpoBaTh Ha €ro PEIIMKY CBOMMH KOHTPAPIYMEHTaMH, COTJIACysl UX C €ro JJ0BOJaMH. Y MEHHE
YCHBIIIATh TAPTHEPA U aIeKBaTHO M apTYMEHTHPOBAHHO PEAarHpOBATh B CIIOHTAHHBIX OTBETHBIX PEILTHKAaX OCOOCHHO IIEHHO B
JaHHOM Ture auanora. OJHaKo COBCEM HE0OSI3aTeNbHO BCErja He COTTIalIaThCs C MapTHEPOM, BeJb B peabHON KOMMYHUKAIIUU MBI
JIOCTaTOYHO YacTo IepecMaTpUBacM CBOIO TOUKY 3pEHHS, B3BELINBAsI JIOBOABI «3a» U «IPOTUBY. IIpH cornacuu ¢ MHEHHEM
co0eceTHIKa BaYKHO MPUBECTH JONOIHUTENBHBIE JOBOBI B TIOJIB3Y 00CY)KIaeMOro BapHaHTa WM Pa3BePHYTh apIyMEHT
cobOecenHHKa.

* AKTUBHOCTb M BeXJIMBOCTb cOOECEIHIKA NPE/II0araeT 3aMHTEPeCOBAHHOCTh BO MHEHUY IAPTHEPA 110 OOIIEHHUIO, TI09TOMY B




Gecerne ciemyeT HHTEPECOBATHCS MHEHHEM COOeCeJHUKA 110 TOBOIY IIPeAaraeéMbIX BApHAHTOB, 3aIPAllIBATh €r0 COrTIacue Uin
Hecoraacue co cBoel Toukoi 3penus. [Ipy HeoOX0JMMOCTH MOXKHO 331aTh YTOUYHSIOLIME BOIIPOCHI, HEPECIIPOCUTH COOECETHUKA.
Heo0xonmnMo yauTsIBaTh MHEHHE COOECEIHNKA U TIPHBOIUMEIE IM apT'yMEHTHI IIPH IPHHATHHA OKOHYATEIIFHOTO PEIICHHNs, KOTOpOoe
JIOJDKHO CTaTh JIOTHYECKUM 3aBEepIICHHEM quanora. Ecim penenne npoTHBOPEIUT COACPIKAaHUIO IIPOBEICHHON Oecepl,
KOMMYHHMKATHBHAs 3a7a4a MOXKET OKa3aThCs HEBBITOTHEHHOH. DTO 03HAYaeT, YTO YUaCTHUK Oece bl (popMaIbHO IIPOroBapuBal
CBOM JIOBOJIbI, HE CIIC/IMII 33 PEIUINKaMHU COOECEIHNKA U JIOTHKON Pa3BUTHS AUAJIOTA.

*/IHNIMaTHBHOCTE B Oeceie peroaracT yMEeHHEe BOBJICYb TApTHEPA B THAJIOT. B TaHHOM THITE 1Hajora 3To IMPOSBIIIETCS HE
TOJBKO B yMEHHH 3alIPOCUTh MHEHHE COOCCEeAHUKA, HO U B IPUTTIALIEHUH IpeIaraTh CBOM BaPUAHTHI I O0CYXKJICHUSI.

* Heo0X0AMMO MOMHUTB, YTO JIHAJIOT — 3TO HE 0OMEH MOHOJIOTaMH.




